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1 Introduction

As everyone knows, there are number of activities to be carried out for
finalization/ closure of Accounts on the year end (i.e. 31%' March ) every year in

Tally.ERP9.

There are certain procedures, reports available in Tally.Erp9 which will smoothen

the process & save the time for closure of Books as well as New Year books.
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2 Period

There is no formal concept of period in Tally.Erp9. It means, we can keep books
for more than one year in a company.
Only the following concepts are applicable in tally for defining default period
available for report & entries.

i.  Period Starting from :
On the company creation screen when we set the financial period starting from =
fidd/ mm/ yyyyo S (ofaprietheadefaut pefiotl for entry will be 12
Months from the date set. E.g. If we set financial year starting from 01/04/2009,
then default period (i.e. the period appearing when we start Tally) will be
01/04/2009 to 31/03/2010

Navigation: Gateway of Tally - > Select Company -> F3 1 Alter

(€] Tally.ERR 9 |E=R SR (g

M E-Mail

ABC Co

0: Upload Gr Language K: Keyboard

Mailing & Contact Details Company Details
Mailing Name : ABC Company Currency Symbol . Rs.
Adidress * Add1 Maintain © Accounts-witirimventon
Add2 Financial Year fram 3
Books beginning frarm © 142008

Security Control

Statutory compliance for : India

State + Maharashtra Use Security Control ? Yes
PIN Code - 422000 (Enable Security to avail Tally NET Features)
Telephone Mo, : 234566 Narne of Administratar A
Iobile No. : Password A
E-Mail : nis_nsk@rediffmail.com Repeat Passward
Use Tally Audit Features ? Yes
Disallaw opening in Educational mode 7 No
Base Currency Information
Base Currency Symbol Rs. Show Amounts in Millions ? No
Formal Name Indian Rupees Put & SPACE between Amount and Symbol  ? Yes
Number of Decimal Places 2 Decimal Places for Printing Amounts in Words : 2

I Symbol SUFFIKED to Amounts 2 Ne
Symbol for Decimal Partion paise

Lice
L3785t | EQucationsl Mods
Raleace 1.5

Edition Gold
Users Unlirnited.

Sun, 28 Mar, 2010 20:55:03

Tally MAIN --> Gateway of Tally --> Comp -> Company Alteration {€) Tally Soluions Pt Ltd., 1985-2010

Document! - Micro... Vear tnd Procedure.. | <EW WO assem
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3 How to switch to another period

On the gateway of tally, in the left hand upper part, the current period is
displayed. This is the default period for entries, reporting, etc. (Though internally

tally may have the data for more than one year for the company).

P: Print E: Export M: E-Ma 0: Upload G: Language K: Keyboard K: Contral Centre |H: Support Centre | H: Help

Current Penod Current Date
142008 to 3132009 Saturday, 31 May, 2008
Gateway of Tally

List of Selected Companies

Name of Comgany Date of Last Entry Masters

Accounts Ino
ABC Co 31-4day-2008 PayroLl infa

Inwentory Infi.

QuicK Sefup
Transactions

ALcounting Vouchers

PaYroll Vouchers

IrvenTary Vouchers
Import

ImpOrt of Data

Reports
Balance Sheet
Profit & Loss Afc
Stock Summary
Ratio Anatysis
Display

Quit

Product Yersion License Configuration Calculator cirl + N B

Saries & Latest | Educationsl vode Stat 99 Latost
ﬁ Foloase 1.6 Latast
1 TDLS Loaded

POWER OF SIMPLICITY Brosy. Hone Features

coid
Tally.ERP 9 usars uniimited Running s Client without ODEC [f> ¢
Tally MAIN > Gateway of Tally ) Tally Soluions Pt.Led, 1998-2010  [Sum, 26 Mar, 2019 200847

<HW ST e

To Start New Financial Year (i.e Default Period for next year), we will have to
select period button on the right hand side
Navigation: Gateway of Tally -> Alt+F2 (period Button)
Enter/ Change period
From (e.g. 01/04/2009)
To (e.g. 31/03/2010
After making any entry in next financial year, Tally will automatically start new

period from next session.
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4 Stock in Trade

Exact profit will be determined only after entering the Stock values at the end of

the period. There are two methods available in Tally.ERP9 i.e. Integrated

Accounts and Non integrated Accounts.

Integrated Accounts means the stock will be reflected as appearing in the stock
summary (based on the valuation method selected for a particular item).

Non Integrated Accounts means stock value has to be entered manually. In

this type, we will have to make Ledgers entries under Stock in Hand group.

To set Integrated / Non Integrated Inventory option

Navigation: Gateway of tally -> Press F11 -> Accounting Features

Select the appropriate option

Tally ERP 0
P: Print E: Export M: E-tail 0: Upload G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help

Company: ABC Co
Accounting Features

General Invoicing

Integrate Accounts and Inventory Yes o Iwaicing ? Yes
Income/Expanse Statement instead of P & L ter Purchases in Imvice Format ? Yes
Allow Multi-Currenc se Debit/Credit Notes ? Yes
d Use Invoice mode for Credit Notes ? Yes
Outstandings Management Use Invoice made for Diebit Notes ? Yes
LI ACH I Com G AT £ San £n'
Ma‘f"‘al‘g E“T"W‘;E DAE:E“S I : xes Budgets & Scenario Management
for Non-Trading A/cs also, o
A1( ol th e ) - Maintain Budgets and Controls ? Yes
civate Interest Calculation o
(use advanced parameters) 2 No Use Reversing Joumals & Optional Youchers ? Yes

Other Features
Enable Chegue Printing ? No

Cost/Profit Centres Management
Maintain Pajroll ? Yes

Set/Alter Cherque Printing Configuration ? No
Maintain Cost Centres ? No o
Use Cost Centre for Job Costing ? No Allow Zero valued enries Yes
More than ONE Payroll / Cost Category ? No
Use Pre-defined Cost Centre Allacations during Entry ? No.
Show Opening Balance for Revenue ltems in Reports 7 No.
F1: Accounts F2: Inventory F3: Statutory Fi: Tally.NET
0: Quit A: Accept
»

Tally MAIN > Gateway of Tally > Company Features --> Company Operations Alteration () Tally Solutions Pt Ltd, 19882010 [Sun, 28 Mar, 2010 |2L:1930

B8 R TP Documentt - Whero . Veartnd Procedure.. | <MW W s19pm
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For Integrated Account, there is no need to pass any entry, tally will by default
picks up the values appearing in Stock Summary.

The valuation is based on the settings of ltem Master

Navigation: Gateway of Tally -> Inventory Info - > Stock Item -> Alter

Press F12 & confirm that advance entries in master option is set to YES

[E] Tally.ERP 0
P: Print E: Export M: E-Mail 0: Upload G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Stock Item Alteration ABC Co Ctrl + M _E
Name AC KEL Part MNo. 100
(=das)
Description : AC KELVINATOR
Remarks
Set/Madify Default Ledgers for Invoicing ? No
Under - 1 Primary Tax Information Behaviour
Category : 4 Not Applicable
Units Nos Tariff Classification : 4 Not Applicable Costing Method
Altemnate Units - 1 Not Applicable Rate of Duty (&g 5) -0 Market Valuation Method - ¥ BG{(TY
Ignore Diff. due to Physical Counting 7 No
) Ignore Megative Balances ? No
2 q
Maintain in Batches No YAIIIE ks Treat all Sales as MNew Manufacture ? No
N ) Treat all Purchases as Consumed ? No
Commodity : 1 NotApplicable Trest all Rejections inward as Scrap 7 No
Alter Components (Bal) ? No Rate of VAT (%) 12.50
Alter Standard Rates ? No
Quantity Rate per Value
Opening Balance
0: Quit A: Accept D: Delete
~ Ctrl + N
Tally MAIN --= Gateway of Tally -- > Inventary Info. -- > Stock Items -- - Stock Item Alteration {c) Tally Solutions Pvt. Ltd., 1988-2010 Sun, 28 Mar, 2010 21:2

Documentl - Micre.. || @ Vear ind Proceduren. <P e 023em

| [ Tally.ERP 9

Confirm the method required for valuation (most of the time it should be FIFO for

trading items, etc is recommended).
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For non integrated accounts or for companies not having inventory in Tally,
ledgers need to be opened under Stock in Trade.
E.g. Raw Material Stock, Stock of Finished Goods, etc

Navigation: Gateway of Tally ->Accounts Info -> Ledger -> Create

TallyERP 9

0: Upload G: Language K: Keyboard K: Control Centre | H: Support Centre | H:

gei i
Name . Stock of Finished Goods

Total Op. Bal.
(atias)
3,49,696.00 Dr
12,000.00 Cr
Difference
3,37,696.00 Dr
Mailing Details
Under : Stock-in-Hand Name 5
(Current Assats) Address
State
PIN Code
Tax Information
PAN T Mo,

Opening Balance ( on 1-Apr-2008) :

D: Delete

Tally MAIM -- > Gateway of Tally --> Accounts Infa. -- > Ledgers -- > Ledger Creation (¢) Tally Solutions Pvt. Ltd., 1985-2010 Sun, 28 Mar, 2010 21:28:03

Documentl - Micra.. | @ Vear ind Proceduren | <O L0 g2mpm
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For Changing or entering the values

Navigation: Gateway of Tally -> Accounts Info-> Ledger -> Alter

Select the stock ledger (e.g. Stock of Finished Goods)
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