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1 Introduction 

As everyone knows, there are number of activities to be carried out for 

finalization/ closure of Accounts on the year end (i.e. 31st March ) every year in 

Tally.ERP9. 

 

There are certain procedures, reports available in Tally.Erp9 which will smoothen 

the process & save the time for closure of Books as well as New Year books.  
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2 Period 

There is no formal concept of period in Tally.Erp9. It means, we can keep books 

for more than one year in a company.  

Only the following concepts are applicable in tally for defining default period 

available for report & entries. 

i. Period Starting from : 

On the company creation screen when we set the financial period starting from = 

ñdd/mm/yyyyò (generally 01st of April) the default period for entry will be 12 

Months from the date set. E.g. If we set financial year starting from 01/04/2009, 

then default period (i.e. the period appearing when we start Tally) will be 

01/04/2009 to 31/03/2010 

Navigation: Gateway of Tally - > Select Company -> F3 ï Alter 
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3 How to switch to another period 

On the gateway of tally, in the left hand upper part, the current period is 

displayed. This is the default period for entries, reporting, etc. (Though internally 

tally may have the data for more than one year for the company).  

 

To Start New Financial Year (i.e Default Period for next year), we will have to 

select period button on the right hand side 

Navigation: Gateway of Tally -> Alt+F2 (period Button) 

Enter/ Change period   

 From  (e.g. 01/04/2009) 

 To  (e.g. 31/03/2010  

After making any entry in next financial year, Tally will automatically start new 

period from next session. 
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4 Stock in Trade 

Exact profit will be determined only after entering the Stock values at the end of 

the period. There are two methods available in Tally.ERP9 i.e. Integrated 

Accounts and Non integrated Accounts. 

Integrated Accounts means the stock will be reflected as appearing in the stock 

 summary (based on the valuation method selected for a particular item). 

Non Integrated Accounts means stock value has to be entered manually. In 

this type, we will have to make Ledgers entries under Stock in Hand group. 

To set Integrated / Non Integrated Inventory option 

Navigation: Gateway of tally -> Press F11 -> Accounting Features 

Select the appropriate option 
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4.1 For Integrated Account 

For Integrated Account, there is no need to pass any entry, tally will by default 

picks up the values appearing in Stock Summary. 

The valuation is based on the settings of Item Master 

 

Navigation: Gateway of Tally -> Inventory Info - > Stock Item -> Alter 

Press F12 & confirm that advance entries in master option is set to YES 

 

 

Confirm the method required for valuation (most of the time it should be FIFO for 

trading items, etc is recommended). 
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4.2 For Non Integrated Accounts (Non Inventory Companies) 

For non integrated accounts or for companies not having inventory in Tally, 

ledgers need to be opened under Stock in Trade. 

E.g. Raw Material Stock, Stock of Finished Goods, etc 

Navigation: Gateway of Tally ->Accounts Info -> Ledger -> Create 
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For Changing or entering the values  

Navigation: Gateway of Tally -> Accounts Info-> Ledger -> Alter 

 

Select the stock ledger (e.g. Stock of Finished Goods) 

 






































